MYHUIUIIAJIBHOE BIOJKETHOE «58-T HOMEPO HBLJIIIU CAl»

JIOIKOJBLHOE OBPA3OBATEJBLHOE IIKOJIAO3b JIBIIIETOHbS
YUYPEKIEHUE «IETCKUI CAJ Ne 585 MYHHULMIAJ KOHBIDTIH
MMEPBOMAMCKOTI'O PAIIOHA BO3UCBLKHCDH YKBIOPT
T'OPOJIA MKEBCKA WK KAP IIEPBOMAII EPOC
IIPUKA3
08.10.2024 Ne 147/1 - on

OO0 yrBep:xkaennu [losoxxennst 00 MCNOJIb30BAHUM NIPOCTOM JIEKTPOHHOM
MOANUCH M (MJIM) YCHIICHHOM 3JIEKTPOHHOU 1M PoBOii NOANMCH I
BHYTPEHHEr0 3JIEKTPOHHOI'0 JOKYMEHT0000p0Ta B MYyHULIMIIAJIbHOM
OI0/1’KETHOM JI0IIKOJBbHOM 00pa3oBaTe/IbHOM yupexaeHuu «Jlerckuii cax
NeS8»»

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 29 nekadbps 2012 roma Ne
273-®3 "OO6 obpazoBanuu B Poccuiickoii @enepanmn’", OegepanbHbIM 3aKOHOM
ot 6 anpens 2011 roga Ne 63-d3 «O6 AJIEKTPOHHOM MOJIITHCH,
PYKOBOJICTBYSICH YCTaBOM  MyHHUITMTIATBHOTO  OFO/DKETHOTO  JIOIIKOJIBHOTO
obOpazoBarenbHOTO yupexkaeHus «JleTckuii cag Ne58» mp M K a 3 bl B a 10:

1. Yr1Bepauth I[lonoxenue 00 HCMONB30BAHUM MPOCTON DICKTPOHHOU
noAnucu W (WIM) YCUJICHHOM DJIEKTPOHHOM HHU(PPOBOM MOMMUCH IS
BHYTPEHHETO  OJJEKTPOHHOTO  JOKYMEHTOoOOOpoTa B  MyHHUIIMIAIHHOM
OIO/PKETHOM JIOUIKOJIBHOM 00pa3oBaTelIbHOM yupexjaeHun «Jlerckuii can
No58» (manee — MBJIOY Ne 58)

2. Hopodeesoii  Tatesine  EBrenneBHe, cTapiieMy  BOCIHUTATEIIo,
pasmectuth [lonoxkenne 00 UCIIOIB30BAHUU TPOCTON JICKTPOHHOM MOMUCH U
(WIM) yCWJICHHOW »JJIEKTPOHHOW UH(PPOBON TOAMKUCH JIi BHYTPEHHETO
AIIEKTPOHHOTO JOKyMeHTo0oOopoTa B «JleTckuii cam Ne58» B cetn «IHTEpHET»
B TeueHue 10 pabounx gHEH Co JHS MPUHSATHUS.

3. KonTposb 3a HCIOTHEHHEM ITPHUKa3a OCTaBJISIIO 32 COOOM.

Koanosa Enena
BaneHTuHoBHa

W.0. 3aBenyIomiero HE. Hopobecsa-

a. TUHOBHA,
E=DS058@izh-ds.udmr.ru
MeCTO nognucaHus
2024-10-10 16:53:01

C mpuka3zoM o3HaKoMJIeH(a): T.E. Hopodeepa



1.3.

1.4.

I[TPUHATO YTBEPXJIEHO
Ha nejgaroruueckoMm coBete MBJIOY Ne 58 [Ipuka3zom 3aBenyromero
[Tpotokoi ot 10.10.2024 Ne 2 MBJIOY Ne58

ot 08.10.2024 Ne 147/1-on

C y4yeroM MOTUBHPOBAHHOTO MHEHUS
Cogera poaguteneit Mb/IOY Ne 58
[Ipotokoin ot 10.10.2024 Ne 1

IHos10:xeHne
00 UCI0JIb30BAHNH MPOCTOM IJTCEKTPOHHON MOANNCH U (WIH) YCUITCHHOU
3JIEKTPOHHOU HU(POBOI MOANKMCH /ISl BHYTPEHHEr 0 3JIEKTPOHHOI'0
AOKYMEHT0000poTa B MYHHIIUNIAJIBLHOM OK’KETHOM JOIIKOJIbHOM

o0pa3oBareabHOM yupexaeHnu «/lerckmi cag Ne58»

1. O01mue moJ10:KeHns

1. Hacrosmee Ilonoxkenue 00 MCIONIL30BAHMU HPOCTOM SJIEKTPOHHON mHOANUcy U (HIIK)
YCHJICHHOW  JJICKTPOHHOW  MU(PPOBOM  MOANUCH  JJISI  BHYTPEHHETO  DJIGKTPOHHOTO
JOKYMEHTOOOOpoTa B  MyHUIMIAIBHOM  OIOUKETHOM  JIOIIKOJIBHOM — 00pa3oBaTEbHOM
yupexaeHun «Jlerckuii cax No58» (manee - [lonoxxenue) sBIsSIeTCs JTOKAIbHBIM HOPMAaTUBHBIM
akToM MYHUIIMIATBHOTO  OFOJDKETHOTO  JIOIIKOJILHOTO — 00pa30BaTENbHOTO  YUPEKICHHS
«erckuit cam Ne58» «(manee - Opranuzaiusi) U ONpENEseT MOPSAIOK M YCIOBHS pabOTHI
COTPYIHUKOB C BJEKTPOHHBIMU AokyMeHTamu B WHpopmaunonnoii Cucreme (manee - UC),
HEMOCPEJICTBEHHO CBS3aHHBIMH C UX TPYAOBOM JAEATEIbHOCTHIO, C TPUMEHEHHUEM MPOCTON
3eKTpoHHOU noamnucu (nanee - [1911).

1.1.  YuacTHHKaMH 3JEKTPOHHOI'O B3aUMOJEUCTBUS Ha YCIOBUSX, ONPEAEICHHBIX HACTOALIUM
[Tonoxenuem, sBIAOTCA COTpyAHUKM OpraHuzauuy, M[OANHUCABIIME YBeJoMmIieHHEe 00
o3HakomsieHun ¢ [lonoxenuem. Ilognucanue corpyaHukom OpraHuzanuu Y BeIOMIICHUS
PABHO3HAYHO INPUCOEAMHEHUIO K COIVIAIIEHUWI0 00 y4acTMH BO BHYTPEHHEM 3JIEKTPOHHOM
JOKyMeHTooOopoTe ¢ wucnois3oBanueM IIOII Ha ycnoBusix Hactosmero Ilonmoxkenus B
COOTBETCTBHUH co cT. 428 I'paxxnanckoro kojekca PO ("loroBop npucoenuuenus").

1.2. Peanusanus omnpezaeneHHbIX HacTtosmuM [lonoxkeHueM ycioBUHM NPUMEHEHHS MPOCTOM
JIEKTPOHHOW  MOJAMUCH  OOecleyrBaeT HNpUJAHHE IOPUAWYECKOM CHIIbI  BHYTPEHHHUM
ANIEKTPOHHBIM JoKymMeHTaM Opranusanuu B C, TpeOyromum Ju4HON MOJIUCH COTPYAHUKA, U
orepauusaM C HUMH.

Hamnune 1911 obecnieunBaeT BHyTPEHHUM 3JIEKTPOHHBIM JoKyMeHTaM B VIC:

HOJJIMHHOCTB - IOATBEPKIEHUE aBTOPCTBA JOKYMEHTA;

[EJIOCTHOCTB - JIOKYMEHT HE MOXET OBITh U3MEHEH MOCIIE MO ITHCAHHS

HEOTPULIAHHE aBTOPCTBA (HEOTPEKAEMOCTD) - aBTOP HE MOXKET OTKA3aThCsl OT CBOEH MOJIHCH.
JUia nonanucaHus 3JEKTPOHHBIX JOKyMeHTOB B MC wucmosnb3yercs mpocTas 3JI€KTPOHHAs
HOJIITUCh

- uHpopMmanus B 3JIEKTPOHHOH ¢opme, KOoTopas NPUCOEAMHEHA K Jpyroil MHpopMmanuu B
AIIEKTPOHHOHN (opMme (ToAnMchIBaeMor WH(GOpPMAINK, JOKYMEHTY B DJIEKTPOHHOM BHUJE) WIH
UHBIM 00pa3oM CBs3aHHAs ¢ TakoW MH(popManMen, 1 KOTopasi MCIOJIb3yeTcs JUIsl ONpeaeIeHUs


https://internet.garant.ru/document/redirect/12184522/21
https://internet.garant.ru/document/redirect/55736490/0
https://internet.garant.ru/document/redirect/10164072/428

JUIIa, TOANKCHIBAIOIIET0 HHPOPMAIIHIO.
1.5. B xauectBe nyOsuyHoi uyactu kiatoya [IDI] ucmonb3yercs yHMKalbHOE UMsI YYETHOUN
3amnucy, IpUMeHseMoe JJIs aBTopu3anuu nojis3oBatens B VIC. B kauecTBe koHGUACHINATLHON
yacTu kiroua [1311 ucnone3yercs maposib K y4eTHOM 3aIUCH.
1.6. Usroromnenue (reHepauuio), Beinady u peructpanuio B MC ykasaHHbIX B 1. 1.6 uMeH
MOJIB30BATENEH M TApOJIE OCYIIECTBIAECT 3aBEAYIOIIMI W 3aMECTUTEIb 3aBEAYIOLIErO IO
aJIMUHHUCTPATUBHO-XO3SIMCTBEHHON pabote (manee - OTBETCTBEHHBIM 32 TEXHHYECKYIO
noanepxky MC).
1.7. TIlapons monb3oBarens IC moxeT ObITh U3MEHEH €ro BIaJebleM B JTI000H MOMEHT Mociie
aBropusauuu B UC. PexoMmeHnyercs U3MEHATh IapoJib HE PEXKE OJHOTO pa3a B Tpu Mecsua. s
CHI)KEHMS PHCKa MOA00pa Mapojs M HEeCAaHKIMOHHUPOBAHHOTO HCIIOJIb30BAHUS JPYTUM JHUIIOM
KJIF0Ya 3JIEKTPOHHOM MOANKCH PEKOMEHYETCsl He 3alaBaTh [1apoJiv, UCIIOIb30BaHHbIE paHEe.
2. TepmMunbl u onpeaeaeHust

B nannowm IlonoxeHuu Ucnonb3yroTCs CAEAYOUIME TEPMUHBL U UX OIIPEICIICHUS:
2.1.  Buaaaesaen mpocTod 3JIEKTPOHHOM MOJINKCU - COTpyAHUK Opranuzanuu, MogIUCaBIINN
VYBenomienue 00 O3HAKOMJIEHMHM C HacTosiuuM llojokeHueM M UCHOJB3YIOUIMM HMs
MOJIB30BATENS U Maposib A aBropusauuu B MC.
2.2. BHyTpeHHHUil 3JIeKTPOHHBIH JAOKYMeHT (najee - JlokyMeHT) - JTOKYMEHT OJHOTO M3
TUINOB JIOKYMEHTOB, co3faHHblii B IC B anekTpoHHON (opMe W MOANUCAHHBIA 3JIEKTPOHHOM
HOJIKUCHIO COTPYIHUKA (JIEKTPOHHBIMU MOJIUCIMHU COTPYAHUKOB) Opranu3anui.
2.3. Koy 23JeKTPOHHOH TOANMCH - VYHUKAJIbHAs IOCIEJOBATEIbHOCTh CHMBOJIOB,
npelHa3HayeHHasl Ui MOATBEpKIAeHUs ¢ ucrnosb3oBanueM cpeacts UC nomnuunoctu [1911 B
Hoxymenre.
2.4. PeecTp BBIIaHHBIX KJIIOYell 3JIEKTPOHHON moamucu - xpasmuiics B MC cnucok
YHUKQJIBHBIX IOCJIEA0BATEIbHOCTE CHMBOJIOB, COJEPKAIMXCA B BBIJIAHHBIX I0Jb30BATENSAM
MMEHaX yYeTHBIX 3allUCeil U MapoJsX.
2.5. PeecTp 0TO3BaHHBIX KJKYeEH 3JIEKTPOHHOM moamucu - xpansumuiicas B UC cnucok
nosib3oBarenei VIC, Kimoun 371eKTPOHHON NOAUCH KOTOPBIX K MOMEHTY OOpalieHHs K JaHHOMY
peecTpy ObLITM OTMEUEHbI KaK HeJeHCTBUTENbHBIE.
2.6. Ilpocrasi aextponnas noanuchk (IIII) - uapopmanus B snekrponHoii popme B UC,
BO3HMKAIOIIAas B MOMEHT BBIIIOJHEHMS BIAJEIbLUEM JJIEKTPOHHOW MOANKMCH KOMaH/bI
nonnucanus Jlokymenta B uatepdeiice C, moareepkaaronias moyIMHHOCTh JJOKyMeHTa W/Hin
dakt o3nakomneHus Buagensua [IDI1 ¢ JlokymeHTOM, KOTOpass B3aUMHO OJIHO3HAYHO
CBs3bIBaETCS C JJOKyMEHTOM U BJIaJ€NbLIEM MTOANKCH.
2.7. Mramn [II1I - Bu3yanpHas OTMETKa 00 IEKTPOHHON MOAIMKCH, BKIIOYAIOIIAs PEKBU3UTHI
[I211, xotopast aBTOMatuuecku co3gaerca cpeacrBamu MC npu OTKpbITUH (BU3yasIU3alllM)
nokymenTta, mnoanucanHoro [IDII, B wuntepdeiice WC; Bpems dopmupoBanus [1311
OoTOOpaxkaeTcs B LITaMIIE 110 YaCOBOMY Hoscy noib3oBateins UC.
2.8. OOpaboTka 3JIEKTPOHHOIO JOKYMeHTa - AeicTBus nojb3oBarensa MC ¢ anekTpoHHBIM
nokyMeHToM cpenctBamu  MC, Britouas, HO HE OIpaHUYMBAsCh: CO3JaHME, IPOBEPKa,
noanucanue 1311, nuadopmuposanue npyroro nons3osarens UC o nokymeHTe, MOATBEPKACHUE
MIOJTyYEHUsl, O3HAKOMJICHUE, CO3/JaHUE KOMTUK Ha OyMa>KHOM HOCUTEJE, OTKIIOHEHHE, y1aJICHHE.
2.9. VYcunenHasa uu¢pposasi daexkTpoHHas noanuch (IULII) - 3T0 31meKTpoHHAs NOANKCH,
KOTOpasi COOTBETCTBYET BCEM IpPU3HAKAM HEKBATH(DUIMPOBAHHON >JIEKTPOHHON NOIIHCH U
CJIEIYIOIIUM JTOTIOJIHUTEIbHBIM PU3HAKAM:

1) KJTFOY IPOBEPKH IEKTPOHHOMN MOANKCH YKa3aH B KBAIM(UIIMIPOBAHHOM cepTH(UKATE;
2) s co3laHus U MPOBEPKHU SIEKTPOHHOM MOAMMCH HCHONB3YIOTCS CPENICTBA AJIEKTPOHHON
HNOJAINUCH, HUMEIOUIME TMOATBEP)KICHUE COOTBETCTBUS TpeOOBaHMUSAM, YCTAHOBJIEHHBIM B
COOTBETCTBUU ¢ HacTosIIUM DenepanbHbIM 3aKOHOM.

3. O0ecneyeHne WPUANYECKON CHIIbI BHYTPEHHHX 3JIEKTPOHHBIX IOKYMEHTOB
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3.1. JKusnennbi nukn Jlokymenra B MC BkiroYaeT: co3gaHue M NpoOYUe JEHCTBUS MO €ro
o0paboTke, oTpaxkeHne B ydere, a Takke xpanenue B MC. MC obecnieunBaeT perucTparyio
neiicTBuil nonb3oBareneil ¢ JJokyMeHTOM (JJOTUpOBaHUE) B TEYCHHE KU3ZHEHHOTO 1IHUKIIA.

3.2. Bce Bmamensusl IIDI1 mpusnator paBHO3HauHOCTH cBoeil IIDIl coOGcTBeHHOpPYYHOM
MOJMUCU Ha OyMa)KHOM HOCHUTEIIE.

3.3. Cozpanue [1911 8 UC unHuIIMUpyeTCS COOTBETCTBYIOUIUM AeiicTBUEM Bianenbia 1311, 1. e.
HE BBIMIOJIHAETCS aBTOMATUYECKU WIJIM HE3aMETHO JIJIsl BIIAJIeIIbLIa.

3.4. Ilonnomouus Bnanensua I1311, nmognucasmero JJokyMeHT, MOATBEPKAAIOTCSI B MOMEHT
nonnucanus [lokymenra B UC aBTOMaTH4eCKH MO MOJIOXKUTEIHHOMY PE3yNbTaTy CIEIYHOIINX
MIPOBEPOK:

COOTBETCTBYIOIIUIN MOJIb30BaTENb aBTOpU30BaH B VIC,

- COOTBETCTBYIOLIMM KIJIKOY 3JICKTPOHHOM MOJINKMCH BKIKOYEH B PEECTP BBIJAHHBIX KIFOUEH
3IEKTPOHHOU MOJIITHUCH,

- COOTBETCTBYIOLIMU KIJIIOY 3JEKTPOHHOW TMOJIMUCH OTCYTCTBYET B pEECTpe OTO3BaHHBIX
KJIFOUEU 3JIEKTPOHHOM MOJIITUCH.

3.5. Bpems ¢opMupoBaHus JJIEKTpOHHOH moarmucu Qukcupyercs cpencreamu KMC 1o
rpunBuuckomy Bpemenu (UTC0).

3.6. BuyTpeHHHME OJIEKTPOHHBIE JIOKYMEHTHI, mnoanucanueie [I9I1, mnpusnHatorcs B
Opranuzanyd paBHBIMH [0 IOPUIUYECKONW CHJIE JIOKYMEHTaM Ha OyMa)KHBIX HOCHUTENSX,
3aBEpPEHHBIM COOCTBEHHOPYYHOI MOMUCHIO.

3.7. Tlonb3oBarenu WC mnpusnHaroT, uro Busyanuzauus wramna [IOI1 npu nemoncTpanuu
Hokymenta B wmHTepdeiice WC, BemonHeHHass cpenctBamu HWC, sBISETCS HEOCTIOPUMBIM
HNOATBEpKJIeHUEM (DaKTa TMOJANMCAHMUS JOKYMEHTa COOTBETCTBYIOIIMM Bianenbiem [IOI1
(MOTMHHOCTH U HEOTPEKAEMOCTH ).

3.8. Xpanenue JIOKyMEHTOB OCYIIECTBIISICTCS IMyTEM 3aMUCH cBeleHui o0 JJokyMeHTax B apXuB
AJIEKTPOHHBIX IOKYMEHTOB, KOTOPBIH siBisieTcs yacThio VC.

3.9. Opranuzanusi obecreynBaeT TEXHUYECKUMH U OPTaHU3allMOHHBIMU MEpaMHU 3allUTy OT
HECAaHKIMOHUPOBAHHOTO JIOCTYNIa M TPETHAMEPEHHOTO YHHUYTOXXEHUS W/WIN HCKKECHUS
cegeHnii o JlokymMeHTax B apxuBe 3JEKTPOHHBIX JOoKymMeHTOB MC, a Takke rapantupyer
MOATBEP)KJIEHNE aBTOPCTBA JOKyMeHTa, moamnucaHHoro I[IDI1 aBropa, B TOM uyucie myTem
YTBEP)KACHHUSI MOMMEHHOTO OrPAaHMYEHHOrO CIHCKa JIMI, MMEIOIIUX paclIMpeHHbIe
(aIMMHHUCTpPATHUBHBIC) TIPaBa JOCTYIA K apXUBY AJIEKTPOHHBIX T0KyMeHTOB UC.

3.10. [Hoxymentsl xpausrcs B UC B Tom dopmare, B KOTOpoM OHHM ObutH co3aaHbl. Cpoxk
xpaHeHus: JJokyMeHTOB W cBefeHUM o JloKkyMeHTaX HE MOXXET OBbITh MEHee 3 (Tpex) JeT U
OTIpe/ieNiIeTCs B COOTBETCTBUU C JIOKATBHBIMU HOPMATHUBHBIMHU akTamMu OpraHu3aluu Wid ee
CTPYKTYPHBIX ITOAPA3ICICHHMN.

3.11. Komus »31eKTpOHHOrO JOKYMEHTa MOXET OBbITh HW3rOTOBJEHa (pacreyaTaHa) Ha
OymaxkHoM Hocutene cpeiactBamu MC u 3aBepeHa COOCTBEHHOPYYHOU MOAMMCHIO Biajaeblia
[1201, nubo uneHaMu KOMHUCCHH, BKIIOYAlOIe B ceOs Kak MHHHUMYM PYKOBOIUTEIs
Opranu3zanuu 1 JuI0, UMEIOIIee paclIipeHHble (aAMUHUCTPATUBHBIC) TIpaBa JIOCTYIA K apXUBY
9eKTpoHHBIX JokyMeHToB MC. Komwusi 3/IeKTpOHHOTO [OKyMEHTa Ha OyMa)XHOM HOCHUTEIE
JOJDKHA cojepXaTh Buzyanusanuio mramna (wramnos) [I9I1, nmoarBepkaaromiyto, 4YTO
opurunan Jlokymenrta noganucan [I13I1. AyTeHTUYHOCTD 3JIEKTPOHHOTO JOKYMEHTA U €r0 KOIUHU
Ha OyMa)kHOM HocHTene obecnieunBaercs cpeacrsamu MC.

HpaBa, 00513aHHOCTH U OTBETCTBEHHOCTD BJajaeJibua 3HeKTp0HHOﬁ nmoanmucu

4.1. Bnanenen I1211 umeer npaso:

- oOpamarbcd K OTBETCTBEHHOMY 3a TeXHHYecKyro mnozuaepxky WC nns aHHyIMpoBaHHUSA
(oT3pIBa), NPHUOCTAHOBKU (BO3OOHOBIEHUS) [JEHCTBUS MPUHAJIEKAILETO €My KIoya
3JIEKTPOHHOU MOAIHUCH;

- B Cily4ae HEOOXOJIMMOCTH 3aMEHbI, BOCCTAHOBJIEHMS KJI0Ya >JEKTPOHHON MOANUCU
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oOpatutbes k OTBETCTBEHHOMY 3a TeXHHUECKYI0 noanaepkky MC ¢ cooTBeTcTBYIO1IEH MPOChO0it
Y TIOJTYYUTHh HOBBIM KIIFOY 3JIEKTPOHHOM MOANUCH;

- oOpamarbcst K pykoBoacTBY OpraHuzanuu uis pa3dopa KOH(MIMKTHBIX CUTYyallMi
(criopoB), Bo3HuKarouux npu npumenenuu [1911 8 UC.

4.2. Bnanenern 1911 o0st3an:

- BectH 00pabOTKYy BHYTPEHHUX OJJIGKTPOHHBIX J0KymMeHTOB B MC B COOTBETCTBHH CO
CBOHMH JTOJDKHOCTHBIMHM O0SI3aHHOCTSMU;

- TMPUHUMATH BCE BO3MOXXHBIC MEPHI ISl IPEIOTBPAICHUSI HECAHKIIMOHUPOBAHHOTO
HCIIOJIb30BAHMS CBOETO KJIF0Ua SJIEKTPOHHOM MOJIMKCH;

HU MPU KaKUX YCIIOBUSX HE MepeaBaTh K0 JJIEKTPOHHON MOAMUCH APYTUM JIULIAM;

4.3.mpy KOMIIPOMETAIMHA CBOETO KIIFOYa JIEKTPOHHOMN MOAMKUCH HE3aMEIJTUTEIIHFHO O0PaTUTHC K
OtBercTBeHHOMY 3a TexHHueckyro mnomuepxkky HWC s npuOCTaHOBKM — ICUCTBUS
NpUHAJICKANIETO €My KJrouda 3JeKTpoHHOM mnoxnucu.Bnagenen II9I1 Hecer nuunytro
OTBETCTBEHHOCTh 32 COXPAHHOCTh CBOETO KJFOUa SJEKTPOHHOM MOANMMCH M €ro 3aluTy OT
HECAHKIIMOHUPOBAHHOI'O UCII0JIb30BAHUSI.

5. Texnosnorusi npumenenus cpeacts [II11 B UC

5.1.  Jnsa npumenenus [19I1 B UC Bnagensuy 1311 Heobxonumo aBTopuzoBathesi B UC c
UCTIOJIb30BaHUEM MyOIMYHON U KOH(puIeHInanbHOM yacteil kimova [1011 (mms mons3oBaTens u
napoiis). [lonnucanue JlokyMeHTa BBINOJIHSAETCS IyTeM Haxatus Ha kHomky "lloamucats" B
unrepdeiice NC.

5.2.  HMudopmanus 060 Bcex BbIJAHHBIX M0JIb30BATENIO KIIFOYAX JIEKTPOHHON MOIUCH, JaTax
NOJIyYEHUS U MPEKpalleHus ux aerucTBus (u3bsatus) xpanutcs B UC nocrosiHHO.

5.3. Ilpum mnpekpamieHun y coTpyaHuka OpraHuzanuu J0JDKHOCTHBIX OOsI3aHHOCTEH 110
00paboTKe BHYTPEHHUX OJJIEKTPOHHBIX JIOKYyMEHTOB ¢ wucnonb3oBanuem [IDI1 wnm mpm
YBOJIbHEHUU COTPYJHHMKA €ro KJIIOY BHOCHUTCA B PEECTp OTO3BaHHBIX KIKOYEH 3JIEKTPOHHOU
noanucu OTBETCTBEHHBIM 3a TexHHYecKyro noanepkky MC. C MomeHTa BHECEHHs KJoya B
peecTp OTO3BaHHBIX KJIIOYEH JJIEKTPOHHOM NOANMCH Bce nocieayomue J{oKyMeHTHI,
nonnucanHeie dtoi [IDII, He cuWTaroTCs MOANMMCAHHBIME HaIeKammM oOpa3oMm, T. e.
HOJIKMCHIO, PABHO3HAYHOW COOCTBEHHOPYYHOM.

6. [lpumeHeHue yCHIEHHOI JIEKTPOHHOM MOANUCH
6.1. KoHkpeTHBII mepedYeHb pPAOOTHHKOB, HMMECIOIIMX IPABO HCIOJIb30BAHUS YCHUJICHHON
JIEKTPOHHOW MOJIMCH, YTBEP)KIACTCA PACHOPSAAMTENbHBIM aKTOM PYKOBOAMTENS (nanee -
YIIOJIHOMOYEHHBIE PAOOTHHUKH).
62. B LEJsX obMeHa JJIEKTPOHHBIMU JOKYMEHTaMH, IIPEyCMOTPEHHBIMU
3aKoHOMarenbCcTBOM Poccuiicko @enepanvii U MHBIMM HOPMAaTHBHBIMM IIPAaBOBBIMU aKTaMH
YIOJIHOMOYEHHbIE PaOOTHUKM HAJEISIOTCS IPAaBOM MCIIOJIb30BAaHUS YCHJIEHHOW 3JEKTPOHHOM
IIOATIHCH.
6.3. YnoiaHoOMOYeHHble Pa0OTHUKU OOECHEUMBAIOTCS KBaJU(UIMPOBAHHBIMU CepTH(HUKaTaMu
KJIFOYEH MPOBEPKH JJIEKTPOHHBIX IOJANUCEH, CO3JIAHHBIMA M BBIIAHHBIMHU YJIOCTOBEPSIOLIUMU
LEHTPaMH, MOJYYMBIIUMHU aKKpPEAUTALMI0 Ha COOTBETCTBHE TpeOoBaHMAM DejepalibHOro
3akoHa ot 6 ampens 2011 roma N 63-®3 "O6 osnexrtpoHHOll mnoanucu" (naiee -
CepTU(UIMPOBAHHBIE CPEACTBA HJIEKTPOHHOM MOATNCH).

6.4. CeprudunupoBaHHbIC cpencTBa AJIEKTPOHHOU MOATHCH HCIIONB3YIOTCA
YIIOJIHOMOYCHHBIMA ~ Pa0OTHUKAMHU  UCKJIIOUUTEIBHO  JUIs  (OPMHUPOBAaHUS  YCHUIICHHOM
JIGKTPOHHOW  TIOJIUCH IO~ JJCKTPOHHBIMH  JOKYMEHTaMH,  MPEAyCMOTPESHHBIMU

3aKOHOJATEILCTBOM Poccuiickoit denepanny 1 HHBIMH HOPMATUBHBIMU ITPABOBBIMU AKTAMH M
MOITICKAITIME Pa3MEIICHUIO B MHPOPMAITMOHHOMN CHCTEME.

6.5. Tlpu KCIOIB30BAHUH YCHICHHBIX dJICKTPOHHBIX MOAMUCEH YITOJIHOMOYEHHBIC PAOOTHHKH
00s13aHbI;
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- obecneunBaTh KOH(UACHLUHMAIBHOCTh KIIOYEH 3JIEKTPOHHBIX MOJIMUCEH, B YaCTHOCTU HE
JIOMyCKAaTh HMCIOJb30BaHUE NPUHAICKAIMUX MM KIIOYEH SIIEKTPOHHBIX IMOANMUCEeH 0e3 uX
corJiacus;

- YBEAOMJIATH PYKOBOJWTENS C MOCIEIYIOIUM YBEIOMIIEHHEM YIOCTOBEPSIONIETO IICHTPA,
BBIJIABIIETO CEpTU(GUKAT KI0Ya IPOBEPKHU 3JIEKTPOHHOW MOJNMCH, U MHBIX YYAaCTHHKOB
UHPOPMALIMOHHON CHCTEMBI, O HapyIIEHUH KOH(PHUICHIMAIHHOCTH KJII0Ya 3JIEKTPOHHOU
HOJNKMCH B T€YeHUE He Oojiee ueM OAHOro paboyero JHs CO JHA MOIXy4eHHUs HH(pOpMAIHUU O
TaKOM HapyIICHUH,

- HE HCHOJb30BaTh KIIIOY IEKTPOHHOW IMOANMCH NpPU HAIWYMM OCHOBAaHUM mojaraTb, YTO
KOH(HICHIIMATHHOCTh JAHHOTO KIIF0Ya HapyIIEHA;

- HCHOJB30BaTh AJS CO3AAHUSA M MPOBEPKH KBATU(PHUIMPOBAHHBIX 3JIEKTPOHHBIX IOJAIMUCEH,
CO3JaHMs KII0Yel KBATH(DUIMPOBAHHBIX DJIEKTPOHHBIX TMOAMKCEH W KIIOUEH WX TPOBEPKH
CpeAcCTBa 3JEKTPOHHOM NOJANMCH, HUMEIOIINME IOATBEPKICHUE COOTBETCTBUS TpPEOOBAHMSM,
YCTAHOBJICHHBIM B COOTBETCTBUU ¢ DejepanbHbiM 3akoHoM oT 6 ampenst 2011 r. N 63-@3 "O6
3JIEKTPOHHOM moanucu".

6.6. Hns obGecnieueHnst 0€30MaCHOCTH HCTOJNB30BAHUS CPEACTB AJIEKTPOHHOW IOAIUCH
CepTU(GUIMPOBAHHBIE  CPEACTBA  3JEKTPOHHOM  MOAMUCH  JOJDKHBI  IPUMEHSTHCA
YIIOJIHOMOYEHHBIM ~pAaOOTHHKOM B COOTBETCTBHM C TpPEOOBAaHUSMH TEXHHUYECKOW W
9KCIUTYaTallMOHHOM JIOKyMEHTAallud Ha NMPUMEHSEMBbIE CPE/ICTBA IJIEKTPOHHON MOANUCH, B TOM
YHCIIe JOIDKHBI COOTIOIATRCS CIeIyroIne TPeOOBaHMS:

- ofecrieyeHue 3alIUThl KOMIbIOTEPA OT HECAHKIIMOHUPOBAHHOI'O JIOCTYIA ITyTeM HAaCTPOUKH
HOJUTUKHA 0€30MacHOCTH, YCTAaHOBKH JIOTIOJIHUTENBHBIX CEPTH(GHUINPOBAHHBIX CPEJCTB 3AIIUTHI
OT HECAaHKLIMOHUPOBAHHOIO JOCTYIA, YCTAHOBKH JIMIIEH3MOHHOI'O IPOTPAaMMHOI0 00ECIIEUEHHUS;

- coOmroneHue mpaBui Oe3omacHoi paboTel B ceTn MHTEpHET M o0ecrieyeHne HenpephIBHOU
KOMIIJIEKCHON 3aIlUThl KOMIIbIOTEpPA OT BPEJIOHOCHBIX MPOrpaMM IPH MOAKIIOYEHHUU K CETAM
nepeaayn JaHHBIX IyTEM YCTaHOBKH aHTUBUPYCHBIX IIPOTPaMM;

- YCTaHOBKa HAJEXKHBIX Mapojiell K KIIOYEBBIM HOCUTENSM, CHCTeME KOH()UIYypHUpOBaHHUS
KOMITBIOTEPA, YIETHOW 3aIMCH M YKPAHHOW 3aCTaBKE ONEPALMOHHON CHCTEMBI, 00ecreueHrue uxX
PEryJsIpHOI CMEHBI.

6.7. B mpomecce paboThl ¢ CePTHPUIMPOBAHHBIMUA CPEACTBAMH SJICKTPOHHOH TIOJITUCH
YIOJIHOMOYEHHBIMU PAOOTHUKAMH JIOJKHBI ObITh 0OECHeueHbl YCIOBUS XPAaHEHMs KIIFOUEBBIX
HOCUTENIEH M KapTOYKH OT3bIBa KIFOYEH, HCKIIOYAIONIMEe BO3MOXKHOCTH JOCTYyIa K HHM
IOCTOPOHHUX JIML, HECAHKIIMOHMPOBAHHOI'O MCIIOJNIb30BAaHUS WM KOMMPOBAHUS KIIIOUEBOU
UHPOPMALIUU 1 TTAPOJICH OT3hIBA KITIOYEH.

6.8.  Jlng ucKiIOYeHMs YTpaThl KIOYeBOH MH(poOpMalMM BCleACTBHE 1e(EKTOB HOCHUTENIEH
PEKOMEHAyeTCsT TOoCe TOJMYYCHHs KIIFOUEBBIX HOCHTENEW co3farh paboume kommu. Komuum
JIOJDKHBI  OBITh COOTBETCTBYIOIIMM 00pa3oM MAapKUPOBaHbl M JOJDKHBI HCIOJB30BaThCA U
XPaHUTHCSA TAK Ke, KAK OPUTHHAIIBI.

6.9.  YnosHoMoueHHbIe paOOTHUKU HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a OOeclieueHue
KOH(HICHIIMATHHOCTH KIIFOYEH AJIEKTPOHHOW MOJINUCH U COOJIIOJICHHE MPAaBHI SKCIUTyaTallH
CepTU(PHUIMPOBAHHBIX CPEJICTB IEKTPOHHOM MOIMHUCH.

7. 3akJII09nATEeIbHbIE MOJIOKEHHS
6.1. Hacrosiuee [TonoxeHue BCTynaeT B CUITy € 1aThl YTBEPKACHUS.
6.2. Tekcr Ilonmoxenuss pasmemaercs B MC. Cnoco0 noctynma K aKTyaJbHOH BEpCUU
[TonosxeHust onMchIBaeTCs B MOJIb30BaTENbCKOM qoKymMeHTanuu k VC.

6.3.  Tekcr IlonoxeHuss XpaHHUTCA Yy 3aBEAYIOIIErO0 M 3aMECTUTENS 3aBEAYIOLIETO IO
aJMMHHMCTPATUBHO-XO3SIICTBEHHON paboTe U IMpenocTaBigercs coTpyaHukam OpraHuszanuu 1o
3a1pocy.

6.4. Jloxymentsl, co3nannbie B MIC u noanucanueie 1911 u (nmm) OLII B cooTBeTcTBUU C
HactosmuM [lonoxkeHueM, NPU3HAIOTCA IOPUAMYECKM 3HAUYUMBIMU C JaThl yTBEP)KICHMS
[Tonoxenus.
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YBenomiienue K [1os10xkeHN0 00 HCIOJIB30BAHNH MPOCTOM
3JIEKTPOHHOM MOAMUCH /IJIsl BHYTPEHHEr0 3J1eKTPOHHOI0 JOKYMEHT0000poTa

YBeaomieHue
00 o3Hakomuiennu ¢ [losio:kenneM 00 UCMOJIB30BAHUM MPOCTOM JIEKTPOHHOM MOAMUCH JIJIsI
BHYTPEHHEIr0 3JIeKTPOHHOI0 JOKYMEHT0000poTa

[@®. U. O. pabGoTHuka], WMeHyeMblii B jJanbHedmeMm "PaGoTHHK", HacTOSIIUM
MOJTBEPKIAET, UYTO O3HAKOMUJICS U cornaceH ¢ llonoxkennem 00 HMCHOIB30BAaHUHM MPOCTON
AJIEKTPOHHOM MOAMUCH JJISI BHYTPEHHETO 3JIEKTPOHHOTO JOKYMEHTO000pOoTa B MyHULIMTTAIIbHOM
OIO)KETHOM JIOLIKOJIBHOM 00pa3oBareinbHOM YyupexaeHun «OO0pa3oBaTeNbHbIN KOMIUIEKC —
nerckuii cag Ne 201», a mumeHHo, PaOOTHHMK mNpu3HAET pPaBHO3ZHAYHOCTh CBOEW TPOCTOM
anekTpoHHo noanuck (aanee - [13I1) cobcTBeHHOPYYHON TOAMUCH Ha OYMa)XHOM HOCHUTENE U
3aBJISICT O NPHCOSAMHCHWHM K COMVIAICHUIO 00 yYacTHW BO BHYTPEHHEM JJICKTPOHHOM
nokyMeHToobopore ¢ ucnonb3oBanueMm [IDI1 na ycnmoBusix IlonoxkeHuss o0 HCMONB30BaHUU
MPOCTOM AJICKTPOHHOW TMOAMUCH JJII BHYTPEHHETO D3JIEKTPOHHOTO JOKYMEHTOOO0OpOTa B
MyHHUIIMTTATEHOM OIOIKETHOM JIOLITKOJIBHOM o0pa3oBaTenTLHOM YUPEKICHUU
«O0pa3oBaTeNbHbIN KOMIUICKC — AeTckuid cag Ne 201».

[Tonnucanue PaGoTHUKOM HAcTOSIIET0 YBEAOMIICHHS PABHO3HAYHO MPUCOEAUHEHUIO K
COTJIAIICHUIO 00 y4aCcTHUU BO BHYTPCHHEM JJIEKTPOHHOM JOKYMEHTOOOOPOTE C MCIOJIb30BAHUEM
[1211 Ha ycnoBusix Hactosimiero [lonoxenrs B COOTBETCTBUU co CT. 428 ['pakaaHcKoro Koaekca
P® ("loroBop nmpucoeauHenus") ¢ 1aTbl MOAMUCAHUS.

[10JI5KHOCTH, MOANMCH, UHULMAJIBI, (pamuiins | [unciio, Mecsii, roj|
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